
 

Overview of the various steps of filling-in the on-line submission form 

for ESF Exploratory Workshops Proposal – Call 2013 
 
 
 
1. Introductory Page 
 
Clicking on the "on-line submission form" button will open the introductory page shown below: 

  

 
 
 
 
 



 
2. Step 1 of 5: Proposal Details 
 
 

 

 
 
 
 
 
 
 
 
 



 
3) Step 2 of 5 - Personal data of principal applicant  
  

 

 

 
 
 
 
 

 
 



4. Step 3 of 5 - Recap view of information – Entry of co-applicants and/or potential referees 
 

A) Recap view of information entered 
 
 

 
 
Note: click on the pencil icon on the right hand side of the name to view and/or modify data entered. 
 
All data entered so far is saved automatically when you reach “Step 3”. If you choose “Close and 
Save”, you will get the following message on screen: 

The information which you have submitted so far has been saved. You may come back to complete 

submission, until the submission deadline, using the web address, reference no. and password which 

have been forwarded to you by email. If you have any questions please send an email to ew-

proposals@esf.org. 

If you choose to proceed immediately with the rest of the application, click on “NEXT” and 

disregard the automatically generated e-mail. 
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B) Co-applicants 

If you have co-applicants, click on the appropriate link to enter their details (see screen on previous 
page). 

You will first get the following form, asking you to confirm that your co-applicants agree to having their 
data inserted in the ESF database via this on-line submission: 

 

 

 

Tick the box then click on “Next” to proceed and access the form to enter your co-applicant’s details 
(same details requested as for the Applicant, see page 3. 
Click on "Save" to validate, confirm validation, this brings you back to the Recap view: 

 
 
Note: Use the X on the right hand side of entries to delete them. 



C) Entry of potential referees 
 

Click on the appropriate link to get the following form : 

 
 

Click on "Save" to validate, confirm validation, this brings you back to the "overview" page: 

 
 
 



 
 
 
Enter the other referees as above, and eventually indicate persons not to be asked as referees (type in 
the dedicated box). 

 
 



5. Step 4 of 5 - Upload file with the proposal: 
 
 

 
Note: Upload may take a little while – please be patient! 

 
 
6. Step 5 - Confirmation of upload and submission 
 
 

 

 
 

Note: Again, the final data processing may take a little while – please be patient! 

 
 



 
 
 
 


