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Chair’s Final Report 
The final report prepared by the RNP Chair, on behalf of the Steering committee, should address the evaluation criteria of ESF (Appendix K in the RNP guidelines), should not exceed six pages (excluding appendices) and be structured as follows: 
0.
Executive summary of the RNP

One to two pages, summarising contents of the report, to be posted on the RNP website(s).

1. RNP objectives

The focus should be on the scientific highlights and final achievements as compared to the original RNP proposal and the mid-term report. Deviations from the proposal should be justified.

2. RNP activities: scientific quality and impact
How did the RNP activities contribute to the overall goal of the RNP? Examination should distinguish between types of activities as applicable:

a) Meeting or exchange activities (conferences, workshops, schools, short and exchanges visits)

b) Activities linked to the establishment of databases, registries or similar infrastructures

c) Other activities including scientific-strategic actions, collaboration with industry, etc.

3. European added value and RNP visibility 

This section should focus on issues such as the impact on and benefits to research in Europe, collaboration with other researchers and with other scientific activities / organisations in Europe and worldwide, or any other added value.
4. RNP management and finances

Justification of expenditure / of unspent funds as compared to the initial proposal and mid-term report should be outlined. Unspent funds need to be clearly justified. 
5. Publicity and publications: scientific quality and impact

This section should outline activities in that area and how they contributed to the overall goal and impact of the RNP. Distinguish between:

a) Public and scientific outreach (i.e. aimed at publicity) such as RNP brochure, website, newsletter(s), media outreach (e.g. press releases, radio programmes), etc.

b) Scientific publications enabled by the RNP. This includes books or book chapters, journal articles or entire special issues, proceedings, reviews, etc. acknowledging the ESF. A detailed publication plan is needed if scientific publications are expected to be published after the official end date of the RNP. It should include a budget and timeline for these activities (e.g. editorial meetings) to be spent within 2 years from the completion date of the programme. 
6. Future perspectives

Follow-up activities within or outside the ESF, at the national, European or international level should be highlighted, as well as the possible development of future projects, potential synergies with European or nationally funded existing projects. If a database, registry or similar infrastructure was established in the frame of the RNP, include plans for future sustainability and use. 

The development into other ESF activities may also be addressed in this section of the report.
7. Appendices
a) Complete list of the RNP Steering Committee members and, if relevant, of external corporate collaborators (networks, organisations, associations, etc.);

b) List of the supporting ESF MOs (and any other financially contributing organisations);

c) Up to date expenditure overview including budget headings*);

d) List of RNP activities undertaken (science meetings, short and exchange visits, etc);

e) Statistics showing the distribution of participants by country and gender in each activity (whenever data is available)*;

f) Databases/digital infrastructures (if applicable): summary information on scope, access policy (open to scientific community or not), number of users, documentation (e.g. methodology on data acquisition, documentation on compliance to technical standards, etc.) and dissemination activities (e.g. training)

g) List of outreach actions and of RNP publications containing a visible reference to / acknowledgement of the ESF**; 

Optional: Hardcopies of the main RNP publications (scientific papers / books / conference proceedings, etc.) if not provided to ESF before;

h) Any other relevant information.

* prepared by the Chair and based on the data provided by the ESF office

** use templates provided by ESF office

Appendix a: Complete list of the RNP Steering Committee members and, if relevant, of external corporate collaborators (networks, organisations, associations, etc.)

Appendix b: List of the supporting ESF MOs (and any other financially contributing organisations)
Appendix c: Up to date expenditure overview including budget headings
Appendix d: List of RNP activities undertaken (science meetings, short and exchange visits, etc)
Appendix e: Statistics showing the distribution of participants by country and gender in each activity (whenever data is available)
i) Appendix f: Databases/digital infrastructures (if applicable): summary information on scope, access policy (open to scientific community or not), number of users, documentation (e.g. methodology on data acquisition, documentation on compliance to technical standards, etc.) and dissemination activities (e.g. training)

Appendix g: List of outreach actions and of RNP publications containing a visible reference to / acknowledgement of the ESF; 

Optional: Hardcopies of the main RNP publications (scientific papers / books / conference proceedings, etc.) if not provided to ESF before

Appendix h: Any other relevant information
